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OVERVIEW

e Funcee throvugh the Rural Econenmic Opportunity Act

° PUFROSE =

Tofmalkelyollidsitelmolietattiactivieltorcom|palniEes
lookinsttollocate

8 o feduce the risk anel time it wWill take te prepare
youlgsitebfeiFatclient:

STolincreasesthelinventoyiofithighzeualikyiancdicestified
Sitestinithelstate

e Peopular activities = tree clearing, grewling, Uiy

iMPIOVEMENES




CONTRACTS

e Contracts are in process. Please be patient!

e Do net begih werk witheut a fully executed contract.

Section | Description

A Scope of Services and Deliverables
GOVERNMENTAL GRANT CONTRACT
{cost reimbursement grant contract with a federal or Tennessee local governmental entity or their
agents and instrumentslities) B Te rm Of CO ntra Ct
Begin Date End Date Agency Tracking # Edison 1D \ C Payment and Cond|t|ons
You cannot incur You cannot incur The number of the The number for this
expenses before this expenses aft}s' this program internally contract, also referred
date date (budget) to as a “PO” number D Standard Terms and Conditions
Grantee Legal Entity Name Edison Vendor ID
The number associated H H
Legal Name of your organization, including a dba, if applicable with your entity E SpeCIaI Terms and Condltlons
Subrecipient or Contractor CFDA # . .
X subrecipient : Attach. | Detailed Scope of Services
Grantee’s fiscal year end
D Contractor This is the end of your fiscal year per your application and pregrant A

Attach. 2 | Budget




GCrant Compliance

Grants Administration Welbsite

e s link contains all ine intermEtion you are reeuiree to

stilvmidtofzetdyolifcontiactistantedfanditolmanageRyouis
PHOJEG

e Forms inclucee
o Contract = @rant Peyment Setue Ferh, Rifect Depesit Formm, WY

(Veou heve alreacdy dene these.)
o Complianee = Avelit & Title VI sulbmissions sheule be upeaitee)
annually oy all actiive grntEes anel can 9@ sudniidteed tarough

oUr @nline complianee SULmissien ieFm.

“““““ (Must (e sulomitieel prior te requesting relmlbbursement anel it needs to be upeldtee annuells)

= Aelministration = Contract scope change request,
reimbursement instructions, submission of yearly aveit ane
corrective action plan, cumulative adjustment instructions,
&J]@]@f_f. Revision Forn (wil be needed cluring the course of the project.)



https://www.tn.gov/ecd/rural-development/crd-grant-administration.html
https://stateoftennessee.formstack.com/forms/grantee_audit_submission

AUDIT & TITLE VI COMPLIANCE

Auelit & Title VI sulomissions must e upeated annually by all active
grantees anel sheulel be sudmitieed using eur enling compliznes
Sulomissien Term.

lemns Neeelee jfor Compliane
s Mest Recant Avelit

— llf you eire @ Ciyy eF Countyy, you ele net neee @ ypleae @mn
alUcljtA

= [If you @z net euelitee), we neeel yeur jfermm S0 if yeu eire @
nenpreit @F en cnnuell repert et conteins eueliteed
Jineneials.

s Corrective Action Plamn

= [If your ergenierion heel eueli jfinclings, upleae! @ copy @f
your ergelniZetion’s Corractive Actieon Plan thelt eeserises
inew yeu will ecleress eech auell jiaeline i ther is net @ pelrt
@)} Ene euelit clocument



https://stateoftennessee.formstack.com/forms/grantee_audit_submission
https://stateoftennessee.formstack.com/forms/grantee_audit_submission

AUDIT & TITLE VI COMPLIANCE

lems Neeelze jfeor Conmpllicne ((cemt)
s fltle VI Pelicy

= We will neeel @ copy @f Youlr ergeniZadiens e VI nem-
eliseriminetion pellicy

s ffitle VI Survey
= /A plemlk copy @f the surey cen be jfoune! ek,
s fiile VI Training Completion

= e Treinine quiz cean ke jfounel here. We will neeel @ ey ©f
ine earijjieerie ypleaclee e submission jerhm.

ihingsitoNote,
e This rmust be submitice prior o reguesting reimmburserment

o Please enly susmit the ferm enee, with all the reeuired cdocuments attzchee to that one
Sulomissien

o [if vou alfescy sulsmitee this within dhe last year for aneother Rural Developrment
PR, You clo net need to complaie this again until next year



https://www.tn.gov/content/dam/tn/ecd/documents/resources/grantee-resources/TitleVI-Survey.pdf
https://www.proprofs.com/quiz-school/story.php?title=department-of-economic-community-development-title-vi-training

REPORTING

e Moentnl Reports = Grantees are reeuireed t© sulmmit &
menthly repert on the 25 of eacdh month (starting the
melnthiafteldthelcentiactistazidate))

A nnualiREpotsEaiequiliedionelyeafahitethelcontialct
stantstandieveRyaveaidtiheneafitels

e Yol muSt US@ Hhe corract Eelisen Contraect D) Winen
SUomitEing Feperts, Raier i Slica 5 on heow te ne the
conrecHlDintimbelk



https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-status-report.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-annual-and-closeout-report.html

PROCUREMENT

° Procurement must e competitive and transparent

e [Follow local procurement procecures ane keep good
cocumentation or the process ane results

s Generally, communities can accept Cuetes ifor fiams U t©

8 cerain level (¥S25,000) but must do formal bicding for
ftems aloeve that amount

s Procurement of protessional services shoule net ke baseel
on price hut on meeting your cualiiications

e W will review procurement et mMoniteming




PROCUREMENT

Professional Services (engineer ane administrator)

Senel at least 3 letters to companies wne coulel provice e service

Give them time to respone

Have a selection commiittee and qualifications to select service provicer
Decument the preocess

If you are using the Development Ristrict to acminister the grant, you cle
AEE have o use a formal procurement Process ior acmmin

I you enly receive ene response back when procuring protiessional
services, dratt a single respeonse meme and keep it on e

Construction

Must be acdvertised in @ public hewspaper

Must give bicders a minimum of twe weeks belfore receiving bicls
Bicls must be publicly epenee and reae aloue

Must have twe bids, or sheow what efiorts were made te obtain bics

Must be awarcded to lowest, mest responsive bidder (approval freom ECD
recuiree ff net the lowest [el)




CONSTRUCTION BID PROCESS

Review Bicding Procedures en the welosite

Sulommit biel decuments electronically to TNECD ane walt tor
gppreoval prier to bid advertisement

Beliore acdvertising alse have approval freom ether appropriate
State agencies (For water and sewer this weule be TDEGC)

Requirements of the Tenhessee Ceontrctors Licensing At @i
1994 sheuld be fellowee concerning infermation en the eutsice e
the contractar’s i submial envelepe

Acldencumms must be sent @ Kidovulawis-Eill@in.geV i©F appreval
Prler e ISSulng

@QpENBIdS

Sulonnie cardiicel c@Eilleed vicl s anel accompanying Intermetien
KilkbyAleWisZGill(@tn¥geV.



https://www.tn.gov/content/dam/tn/ecd/documents/site-development/SDG_Bidding_Procedures.docx
mailto:Kirby.Lewis-Gill@tn.gov
mailto:Kirby.Lewis-Gill@tn.gov

CONSTRUCTION

e Construction can oein enlky wnen & letier
iremn [EED) appreving e el talss has been
issiued

N ticeloffAWakdiainciPresconstihliction
@onferenceimustihersubmitted tolECH!

SN oticeitor PioceedimusttbelsubmitteditorEED

e Al ehange orders must be appRevee 9y ECD
PHICIREGIEXECURGN




INVOICING

° Once You have received your executeed contract, you will receive
oy emaill an inveice termplate that is speciiic to this grant. The
completed inveice template & all supporting deocumentation
must be submitiee te TNECD (ece.lnvoices@tn.gov) for you o [oe
relmloursecl

Questions about the invoicing processy?

Contact
Alaire Brown
Director of Grants MeanZemeEnt

©ILS=883-7/654)



mailto:ecd.invoices@tn.gov
mailto:alaire.brown@tn.gov

INVOICING

° Ralnlotfsziole graint » Wk must ve conmpleteel in
erdemtorsubmitfantinveiceitoftthielState

VA [EbaclkSupidociimentationtmuist¥shiowidatestor
Service anel Incucke 2 caseripiion e e Sarvice
piievidedfomvenidcempleted

° Submit iveices he more than mentaly and e
less than quarterly to eca.Jwelces@in. LoV



mailto:ecd.invoices@tn.gov

INVOICING PROCESS

Onee in
TINEED @[?ﬂ? the
Fisezll ProgrEm il payiment
Sulmlis willl leg St will SyStem), Reimlour

IEW '
completed EEESE HEVIEW N PSS sement
request to. » and send through paid out
Ecd.invoices it to the up.to ONE

(@EEeY, plROE Al fto [Fiseall three grantee
; inte the Sk
staiii e tealn P addition
review [@ s al fisezll

reviews
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| INVOICE REQUEST FOR PAYMENT
3 4
z 4
5| Grantee Name Invoice Request Number 1
5 | |Edison Address 1 Final Invoice Request? YES or NO?: YES
i Edison Location Main
3 | ECD Speedchart# or Programs: 330700 [Date of Invoice: 01/01/21
) | Edison Contract ID# : 12345
0] ECD Department ID# 3300700100
1| [Edison Vendor ID#: 54321 [ | Beaginning End
2 County: Davidson Invoice Period: | 09/01/20 11/01/20
3] R
4 4
S| Remit To: |Amount of this Reguest: 480.00
6| |Grantee Remit Address
7 4
8|
9 4
0
1]
2|
3| Amount of Amount
4 Total Grantee % Grantee Grant % Grant Grant Funds Beginning Requested Cumulative Ending Cumulative
S| Budget Line-ttem Project Participation P articipationy Budget Funds Previously Grant for Current Amount Grant Percent
6 Invoiced Balance Invoice Period Invoiced Balance Invoiced
7 | A [Construction $500.00 $100.00 [ 20.00% $400.00 | 20.00% $0.00 $400.00 $480.00 $480.00 ($80.00)| 120.00%
8 | B [Construction Inspection $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
9 | C |Engineering Design $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
0 | D |Engineering (Other than design) $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
1| E |Legal Services $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
2 | F |Appraisals $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
3 | G |Acquistion of Property $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
4  H |Capital Purchase $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
S | | |Professional Fee $0.00 $0.00 0.00% $0.00 0.00% $0.00 $0.00 $0.00 $0.00 $0.00 0.00%
6 | J |Project Contingency $100.00 $20.00 | 20.00% $80.00 | 80.00% $0.00 $80.00 $0.00 $0.00 $80.00 0.00%
71
8 4
9| Total $600.00 $120.00 20.00% $480.00 [ 80.00% $0.00 $480.00 $480.00 $480.00 $0.00 | 100.00%
0
| With my signature, | certify the

expenses requested for
1) reimbursement were incurred:

For the contract project area only, or middle

mile infrastructure necessary to serve the
2 | contract project area; and

All contracted procurement requirements
3| were followed.
4 | : .
s | : N President Date

Grant Budget | Invoice | Backup Detail ‘W <

T R




INVOICE TEMPLATE

Total Project Amount $50.000.00 I _I

Grant Amount $50.000.00
Percent of Grant Funds|Match Requirement (%)  100.00%

Initial Revision 1/ | Revision 2/ Revision 3/ Revision 4/ Revision 5/ | Revision 6/ | Revision 7/

Total Amendment |Amendment | Amendment Amendment  |Amendment [Amendment |Amendment Current

Budget Line-ltem Grant Project

Budget Budget
A |Salaries, Benefits & Taxes $0.00 $0.00
B Professional Fee, Grant & Award $50.000.00 $50.000.00
Cc Supplies, Telephone, Postage & Shipping, $0.00 $0.00
D Travel, Conferences & Meetings $0.00 $0.00
E Interest $0.00 $0.00
F Insurance $0.00 $0.00
G |Specific Assistance to Individuals $0.00 $0.00
I H Deprecitation $0.00 $0.00
| Other Non-Personnel $0.00 $0.00
J Capital Purchase $0.00 $0.00
K |Iindirect Cost $0.00 $0.00
; L In-Kind Expense $0.00 $0.00
] Total $50,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 | $50,000.00

Ollis @le clocuments the eriginal contract bueget and any bHuczet
FAViSlens sl are maeke.

Offf o ravise tue ovelgat, yourll gat & new el Templete, Wie
canstiprecesstanylielguestsiiinlessithieyiaelonithelne wafonm?




OICE REQUEST FOR PAYMENT The blue areas

Grantee Mame Invoice Bequest Mumber: 1 on this ta-b
Edizon Address | Final Invoice Request?ES or MOY : YES must be f'!led
Edizon Location out and will
ECD Speedchart# ar Program#: [Date of Inuoice: 1of20z0 automatically
Edizon Contract ID# :
This was ECO Department I0# POPlflate the
invoice tab.

established during =~ MIZ=EERNELE 0L Eeginning End
contracting County: Invoice Pericd: 10007120 10720

Bemit Ta:
Amount of this Bequest: S0.000.00

Y our organization’s info [ ECDFron Mo Tie | |

The totals will

Grantee Contact Mame automatically
Email Addres=

Phone number

calculate as you
Tatal add lines in
Budget Line—Item Contractar Contractar Praject Amaount of Amount each budget
FPavee!Vendaor Mame Invoice Invoice Amaunt Grantee Chargedta section
[umber [ate Inwoiced P articipation Srant Contract
Construction S0.00% S0.00%
&1 Example Construction 112 notzo $50,000,00 $25,000.00 $25,000.00

A3 $0.00
Ad $0.00
A5 $0.00

. . A5 $0.00
The information for LT $0.00

each vendor Aa +0.00
invoice you claim for ] #0.00
reimbursement will a10 $0.00
need to be entered in
the corresponding

budget sections. onstruction Inspection 0,005 0,002
In addition, the backup IF $0.00 $0.00
documents Bz $0.00 $0.00
that contain the B3 $0.00 $0.00
vendor invoices and B4 $0.00 $0.00

ES $0.00 £0.00
proof of payment BE $0.00 $0.00

will need to be ET $0.00 $#0.00
labeled, based on the $0.00 $0.00

line they are listed on $0.00 $0.00
in this tab (A1 C1, etc.). $0.00 $0.00

‘ Total Construction Inspection

Total Construction F50.000.00 F25.000.00 F23.000.00

Engineering Design
C1 Example Enginesring




INVOICE TEMPLATE

Brosdbard Accessibilty Grani - 3018
INWVONCE REGUEST FOR PAYMIENT

it b BuTer Ih..ﬂ-:+ Potgantat Bl |
Edioe Eadedd i IFnlmaﬁmJl“ﬁiﬂm" |
i Lo wrace Flasiri
|Etﬂﬂhﬂ|uﬁ-§m i | Dt ot et ]
E i o g it D LG
LD D artrrest TN
E et it ICHEE Sakn [ B‘-nﬂ'\g (v |
Conariy Ciwadion Irscic Pt | — ]
This column will need to be filled out |
|Flam T . . Fumerk o thas Flague o
G ek Fobeoll At wi based on your previous requests, starting
with reimbursement request two. These will be auto populated
from the Backup Detail tab
e d AiTeTas
Totdd O e e ——— [P 2 G Gt and Fursds jgamnineg _I Febguirad Crmed it Frudireg Curradatiss
Budget Lina-Rem Frajest T [ Budge Fured Froreszusiiy it ‘| Tt Curvesad Artecarid (it Faszans
— — — — Lt a] e e ki Pl e Edares syt ]
B, | a1 i R0 LS, 10 FTPRTE O 0 BITEE 0 L BTG i Qo TH QD Wy
I | Comatre bon Inepsobicn 000 0 00 10O (1] i 00 L) .06 { L] W
L. | Eregraing Cariign FRTE T S | e ghisean| % CRTRETI oL (11 (LRI X
Dlel:l‘-lthdfhy\j 000 fm [ [T1 5 —1 [T [ [0 T Wi
| B |Lagal Teeraicen 000 $0.00 [ 7] = $0.00 | [TI [T $0.00 §000 a0
HAET T 1] 100 [TC o (LT [T [T [11] [T X
e | Bogapagtmpts of Fryogeity i) i i) [ il iy 5 A 0oy | [T P 00 [T s
| | Capk il Frrchare 000 (LI [T T 000 [Tl [ 000 J0an e
1 || Piciad decriil F i qulit] [LNL] an = [Lle] LD fT] B0 [Ti0e] e
o IPlol-hclL'-:-'ii'\-m-'-:g 0 (a0 0] BN T ) ) N T ) L 10 m 1V S B 0 B0 SR e
Toaw B2, 20 (a0 ) § 10075 () ) il (g BLOZS 00 00 [ 5D i iy o] tlmt-:-m:r:-t Qe
With my dignsture, | certily the
FipEAEEs iequested Fod
t e &

F ot ther coani st pesgeel el ondy, or mesde

PFalsh e ST T Pl d -y 1
SRR PR i el
Bl ooy o] 8 4 DR AT | B33

Sron ther

A signature and date are required in order to process the request. We do

not accept typed signatures. It must be a wet signature or digitally verified.

Please email your inveice including the first three tabs and backup documentation to ECD.Invoices@tn.gov

Grant Budiget

Inwoice

Backup Detail

NENUCeNS +




INVOICING

Helpful Tips Based on Common Mistakes

e [f yourare completing & property purchase, We neee
voeudieimblursementiieguesttinionelimeontibeforektile
PopEr closing clate.

e Wihen you are reacly te sulbmmit the fecuest comloine
vour signee iInveice coversheet, backup cetaill pages,
anel ackup cdocumentation inte ONE peli cocument.

e The recuest clocumentiion sheuld ve in ereer it was
aelded to the backup detail lines, There sheule e
nandwritien/aeed labels on @zch page of the
clocumenite e it back o the backup cetail lines.




INVOICNG

Helpful Tips Based on Common Mistakes

e The invelece period on the backup detail tab heeds to be
filled eut basee en the carliest ane the latest service
elates foune in the relmburserment reguest.

e [miermetion ier all epplicclale Malels must ke conmplaiEel
Oh e Iveice Emplkie ane the ceovershaat must 9e
Sirnee anel ckiee prior to sulvmissien.

MPleaseldonitdforsetstofdouiblelchecistiatithie
AREVRT ©f ErRIAT Funes Pravievshy lnvelsze™ colunin
hasthieenfupdatediphicdtolsigningithelcovershieets




FINANCIAL REQUIREMENTS

5% Retainage must be hele on all construction contracts.
Construction contracts ever $500,000 must put retainage inte an
ESEROW SEEOURE,

TINECD can eonly reinbburse 75% of the Enginearing Desizn grant
ieUnt line iiem prior te having your [vid cecuments appreved.

The 15 consiruction inveice can enly be paid if we have reviewed anel
gprovec your i Eoulations.

1o feceive iinal paymentior construction, @ Notice orf Completion fmust
0@ pulllished in the paper ane & hotrizee Release of Liens must be
eRINCE fonm e cContRcieorn Betn must e incluckee with the iveice.

Administration ane Engiheering cannot be increased witheout wiritten
permission ifen ECD), amnel achinistration cannet exceed 4% ot eriginal
FrRIAGE aWarek




PROJECTS WITH MULTIPLE
GRANT SOURCES

e Must fellow SDE reeuirements

o Anyining icd with SDE coniract hecomes palrt
©F QUIF RrOjeCk

° [PRllc] oy percantage ofline fen in ouegeat




FILES

You mey keep tiles electrenically or In hare copy

TINECD mUst 0@ al9le 1o 2EEESs thEhn @n & Menitering
VIS

Keep contREs, mvelces, kil cecuments, &ll [ECE[D)
communicaticnifandialliothedrellevanit
declimentation

[Keepifillestfo@siyeastafitegthelcloselofithelcontialct




MONITORING

e TNEED will conelvect meonitoring ence tne
Preject is 50% conmplaie

e These may ve on sit@ or concuctar femeEaky

o TNECD also racuires mentnly reports i
reView prograss ane answer any cuestions




CLOSEOUT/FINAL REPORT

° The closeout report is basically the same as the
annual repert with infermation en iinal spencing

e Closeout/Final Report is cdue 30 days atter the
project is conpleted

o Vo Wil Fapert ©n MmEtres/ouicomes, SUCCESSES,
S@iloRIEks, UNES SpENt, Eie:;



https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-annual-and-closeout-report.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant/site-development-grant-annual-and-closeout-report.html

OTHER REQUIREMENTS

We want your suceess stories! Rememloer to take photos
prior to work beginning.

Think about eutcomes threugheut the projeet,
Alll dlocuments must be submitiee electronicalliy:

It is Imnpertant that you ask questions as soen as they arise,
ratner than Walting untll toe late.

I sitee s het certiiec ane is ever 20 acres, ceriication
VST 9@ actively pursuee [f site is cue for receriiiication,
reeertiiication must ke actively pursueael




QUESTIONS?

Kirloy Lewis-Gill
Kirlow.Lewis-Gill@tn.gov

Algire Browmn

A BrE, Brown@tn.£oV

@@m@gg@gmgu{t@a@]ewgﬂgpm@:g[r@[mit il



mailto:Kirby.Lewis-Gill@tn.gov
mailto:alaire.brown@tn.gov
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant.html
https://www.tn.gov/ecd/rural-development/tnecd-site-development/select-tennessee-site-development-grant.html
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